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INTRODUCTION

Thank you for participating in the first annual ArtPrize event. The goal of this workshop is to prepare venues for the one-on-one process of securing artists. People are here to answer insurance, legal, etiquette and most any question about ArtPrize. Unfortunately, our city liaison could not attend today, so if you have questions regarding public space, Dave Deboer can follow up with you afterward. Contact dave@artprize.org.

SECURE ONE ARTIST ASAP

If you’re hosting multiple artists and haven’t secured one yet, we strongly encourage you to do so right away. Going through the process once will make it much easier later. Getting a signed Hosting Agreement back from an artist can take a few hours or a few weeks, so do not wait until August to start sending out Hosting Agreements.


ETIQUETTE DOS AND DON’TS

ARTIST EXPECTATIONS

Artists will not anticipate a rental fee or responsibility for insurance, security or utilities. Make sure any fees you intend the artist to cover are stated at the top of your venue profile and in your first contact with any artist. Don’t surprise them with added expenses in the Hosting Agreement.
Artists may ask you to provide everything from shipping to postcards to room & board. If an artist asks for the world, just be clear and ready with an answer. Offering a safe and professional place to show work is enough.

EMAIL

Artists are anxious to secure a venue. Always reply whenever an artist contacts you. It will eliminate anxious follow up emails from artists. (See sample emails)

NEGOTIATIONS

A lot of back & forth is very common for any art show. Just know what you’re willing to do up front. Do not be upset if an artist pits you against another venue like, “Venue X wants my work, too. Will you pay for shipping for me?”

Frequently asked questions are:

-    Do you have a place for me to stay?

-    Is there money for shipping?

-    Will you print post cards?

-    What are my chances of getting in your venue?

-    Can I submit just one piece or can I bring one body of work?

INSTALLATION

An artist should have no problem returning the space they use for installation back to the state it was in when they arrived at your venue. 

You may ask for an installation plan, either a drawn diagram or a verbal description. Be aware of what kinds of screws or hooks they will use, so that you know the spots can be repaired. Be wary of any kind of sticky tape or adhesives. Be sure the space has clear walkways that allow for wheelchair access.

Avoid cramming too much art into one space.

LIGHTING
Lighting can always catch artists by surprise. Even if you have good lighting, inform the artist what the lighting conditions are, so they can plan on it. Simple clip lights added to your existing lighting often do the trick, but you can leave this to the artist to figure out.

THE UNEXPECTED

Something will probably go wrong, like the space you and the artist agreed upon is smaller than he/she thought it would be (even when you were clear about the dimensions). That’s typical. Artists can adapt and you can work together to make the show happen.


 WORKSHOP HOSTING AGREEMENT


This Artist and Venue Hosting Agreement is dated ________, 2009 and is between ___________ _______________ (the “Artist”) and ________________________________________________ (the “Venue”).


Artist and Venue have each registered to participate in ArtPrize.  The Artist’s and the Venue’s participation in ArtPrize are governed by the respective Official Rules and Agreement for Artists and the Venue Registration and Agreement for Venues, as applicable, together with other rules established by ArtPrize.  The Artist and the Venue agree to the following terms and conditions regarding the Artist’s display of a work of art (“Work”) at the Venue in connection with ArtPrize:

1.  WORK:  The Artist will display the following Work at the Venue:

	Describe Work:
Highlight this area for the artist to complete. You should have already inquired about specific details of the work, so nothing in this section should be a surprise.




2.  INSTALLATION:  

a.
The Artist will prepare the Work to be ready for installation at the Venue prior to the beginning of the ArtPrize period, which is September 23, 2009.  Specifically, the Work will be installed at the following date(s) and time(s):  

b.
The specific agreements and responsibilities for installation of the Work, including any requirements or limitations of the Venue or display area and the installation needs and processes for the Work are set forth below:

c.
The Artist will bear the ultimate responsibility for installation of the Work.

3.  LOCATION:  Artist agrees that the Work will be displayed only at the Venue during the ArtPrize period.  The Work will be displayed at the following specific location at the Venue:


4.  HOURS:  The portion of the Venue in which the Work is displayed will be available for public access during the ArtPrize period.  The Venue will not charge an admission fee to the public to view the Work during the ArtPrize period.  Specifically, the portion of the Venue displaying the Artwork must be available for public access during the ArtPrize period from September 23, 2009 through October 10, 2009 as follows.



Opening Day (Wednesday, September 23, 2009):  6 p.m. – 10 p.m.

Monday through Thursday: 5 p.m. – 8 p.m.


Friday and Saturday: 12 p.m. – 10 p.m.



Sunday: 12 p.m. – 6 p.m.

The portion of the Venue displaying the Work will be available for the following additional hours in addition to the hours noted above:

5  REMOVAL:  The Artist agrees to remove the Work from the Venue within a reasonable period of time following the ArtPrize period.  Specifically, the parties agree as follows regarding the removal time for the Work:


6.  COSTS: For the check boxes below, feel free to select one and delete the other two from the document, for the sake of clarity.
a.
The Artist is responsible for the cost of production of the Work and for costs of transportation of the Work to the Venue.

b.
Check one: Will you be helping install the work? Or paying for a third party to install?

(
The Venue is responsible for the cost of installation of the Work.


(
The Artist is responsible for the cost of installation of the Work.


(
The Artist and the Venue will share the cost of installation of the Work as follows:

c.
Check one: Who watches the venue and cleans up? 

(
The Venue is responsible for all costs associated with exhibition of the Work and with making the Work accessible to the public in connection with ArtPrize.


(
The Artist is responsible for all costs associated with exhibition of the Work and with making the Work accessible to the public in connection with ArtPrize.


(
The Artist and the Venue share responsibility for all costs associated with exhibition of the Work and with making the Work accessible to the public in connection with ArtPrize as follows:

d.
Check one: Are you promoting the venue in any way? Will you help artists promote their work (i.e. printing post cards) as part of your promotions?

(
The Venue is responsible for any additional promotional materials or costs incurred by the Venue relating to the display of the Work at the Venue.


(
The Artist is responsible for any additional promotional materials or costs incurred by the Venue relating to the display of the Work at the Venue.


(
The Artist and the Venue share responsibility for any additional promotional materials or costs incurred by the Venue relating to the display of the Work at the Venue as follows:

e.
Check one: Are you expecting the artist to reimburse you for any utility costs?

(
The Venue is responsible for all utility costs relating to display of the Work at the Venue.


(
The Artist is responsible for all utility costs relating to display of the Work at the Venue.


(
The Artist and the Venue share responsibility for all utility costs relating to display of the Work at the Venue as follows:

7.  ACKNOWLEDGEMENTS:  The Artist will acknowledge the Venue in all written references to the Work’s exhibition in Grand Rapids.  The Artist will be recognized as the creator of the Work in the display and in all references to the Work in formal materials and official online representations.  The Venue will be recognized on the ArtPrize website as a Venue and will be listed in official materials detailing the events, Venues and Works showcased throughout Grand Rapids in connection with ArtPrize.  The Artist acknowledges that the Venue may host other Artists and other works in connection with ArtPrize and that this Agreement is not to be construed as an exclusive hosting arrangement.

8.  TITLE:  As between the Artist and the Venue, title and ownership of the Work shall remain with the Artist.  The Venue will not permit any third party to assert any liens against the Work.

9.  COMPLIANCE WITH LAWS:  Each party will comply with all applicable federal, state and local laws and regulations applicable to such party with respect to the Work and the display of the Work.
10.  INSURANCE:  Check one: It is much cheaper for most venues to cover insurance and either absorb the cost or get reimbursement from the artist. See our insurance materials.
(
The Artist will obtain and maintain insurance, at its own cost and expense relating to the Work, or be otherwise liable for risks relating to the Work’s display and public exhibition in connection with ArtPrize.

(
The Venue will obtain and maintain insurance, at its own cost and expense relating to the Work, or be otherwise liable for risks relating to the Work’s display and public exhibition in connection with ArtPrize.

11.  SECURITY:  

a.
Check one: Only select that The Artist is responsible if you arranged for the artist to supervise your venue during open hours.
(
The Venue is responsible to secure and safeguard the Work for the duration of ArtPrize, including during installation and removal.

(
The Artist is responsible to secure and safeguard the Work for the duration of ArtPrize, including during installation and removal.

b.
Check one: Only select that The Artist is responsible if you have arranged for that artist (or artists) to alter your venue to bring it up to code.
(
The Venue is responsible for providing the public with a safe and accessible location to view the Work.

(
The Artist is responsible for providing the public with a safe and accessible location to view the Work.

12.  ARTIST TALK (optional):  The Artist will provide at least one Artist talk or other public engagement activity during the ArtPrize period for the Venue.  Specifically, the parties agree to the following dates, time and format for the Artist talk or other activity:

13.  VENUE PROMOTION:  The Venue will have the option to promote the Venue and produce events associated with its display of the Work at its reasonable discretion during the ArtPrize.

14.  FEE:  The Artist and the Venue have agreed to the following fee to be paid by the Artist to the Venue relating to display of the Work (check applicable box):

(
No Fee.  The Artist will not be charged a fee by the Venue.

(
One-Time Fee.  The Artist agrees to pay the Venue a one-time fee of $___________ for the display of the Work at the Venue.

· Other.  The Artist and the Venue agree to the following fee or other arrangement for the display of the Work at the Venue:

The Venue acknowledges that it will not receive a commission on the sale of the Work unless otherwise described above.

15.  MUTUAL INDEMNIFICATION:  Each of the Artist and the Venue will indemnify, hold harmless and defend the other from and against any and all liability, claims, suits, actions, losses and expenses, including costs and attorney fees, relating to or arising out of a breach of this Agreement by the indemnifying party.
16.  INDEMNIFICATION OF ARTPRIZE:  Artist and Venue agree that in no instance will ArtPrize be liable to Artist or Venue for any claim, suit, action, loss, expense or liability relating to or arising from ArtPrize or their respective participation in ArtPrize.  The Artist and the Venue shall defend, indemnify and hold harmless ArtPrize and its affiliates, agents and employees, from and against any and all liability, claims, suits, actions, losses and expenses, including costs and attorney fees, relating to or arising out of any claim or demand of any kind or nature which any person or party may make against ArtPrize based upon or arising out of the Work, the Venue, or any other claim or demand relating to ArtPrize.  ArtPrize is a third-party beneficiary under this Section.  The obligations of the Artist and the Venue under this Section shall be joint and several.

17.  GENERAL:  This Agreement and all rights and duties under this Agreement shall be governed by, and construed in accordance with, the laws of the State of Michigan.  This Agreement may be amended, modified, superseded or cancelled only by written agreement of the Artist and the Venue.  This Agreement may be executed in counterparts, by facsimile or e-mailed signature pages or otherwise, each of which when so executed will be deemed to be an original and such counterparts will together constitute one and the same Agreement.  Neither party may assign this Agreement or delegate any rights to duties without the prior written consent of the other party.

	Agreed and Accepted:

Highlight this area for the artist to complete.

Artist: 





By:






    Its:






Date:






Address:










	Typing a signature /Jane Doe/ is sufficient
Venue: 





By: 






    Its:






Date:






Address:








INSURANCE 101

One question a venue and artist will face together is, “Who insures the art?” In the Hosting Agreement template ArtPrize provides, we leave it up to the venue and artist to decide who does the insuring, but it makes the most sense for a venue to insure. Here’s why.

Most venues will already have an insurance policy they can add a rider to. The annual rate for fine arts coverage is normally between $0.15 - $0.50 per $100 of value, depending on the type of art. (Some insurance companies may want a minimum premium and/or a minimum deductible for issuing the rider.) Once ArtPrize is over, the venue can request cancellation of the rider and the refund of any excess premium.

Three steps to insuring art work:

   1. Artist sends a letter including the name, description, date of completion and dollar value of the work

   2. Venue requests a rider to the current policy (a more robust policy may already cover items on loan and the rider is unnecessary)

   3. Venue names artist a “loss payee” on the policy

Let’s say a work is valued at $100,000 and subject to a rate of $0.40/$100. The rider would be $400 annually, but for one month of coverage, the actual cost would be at $33.00. (Be sure to ask your insurance agent for exact requirements and costs.)

However, an artist may have to open a new policy, which could have a base fee of $250 or more. So, whether the venue absorbs the fee as part of participating in ArtPrize or requests reimbursement from the artist, the process is simple and costs the venue far less than it would the artist. 

Describe Timing of Installation:


The dates can start anytime before opening day, 9/23. Be sure to include hours of how late the artist is allowed to stay.





Describe Specific Requirements:


A general statement about leaving the space as it was before installation will suffice, but specify anything unusual like “may not move antique urn.”





Describe Specific Venue Location:


For large venues, type “Gallery to be determined” and make the determination after securing all artists. For venues hosting a few artists, describe location within the building and dimensions





Describe Additional Hours:


If you’re a business, this can be hours of operation or just hours you plan on being open during ArtPrize above the minimum required.





Describe Removal Timing and Other Removal Requirements:


The dates can end anytime after closing day, 10/10. Be sure to specify who is removing the work (you, the artist, a third party?).








Describe Artist Talk:





You do not have to schedule an artist talk, but if you intend on having a reception where the artist will speak, make sure it’s written down here.





Describe Fee or Other Arrangement:


Tell artists of any fees BEFORE sending this agreement. Remember, cost to the artist will be the deciding factor in which venue is picked.








